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Funding Scheme for Scientific Research Projects

_____Year Annual Report
	File no.
	

	Project name (Chinese)
	

	Project name ( Portuguese/English )
	

	Name of applying entity (in Chinese)
	

	Name of applying entity (in Portuguese / English)
	

	Project manager
	

	Application amount
	MOP

	Total funding amount
	MOP

	Accumulated funding received
	1st phase
	
	2nd phase
	
	3rd phase
	

	Timeframe of research
	     Month

	Funding type
	□ Gratuitous funding        □ Non-gratuitous funding

	Cooperation unit
	

	Manager of cooperation unit
	


Date:      Y    M    D

Instructions for Filling out this Form

1. According to Article 13 of Financial Aid Grant Regulation approved as per the Chief Executive’s Dispatch no. 273/2004 dated 22nd November, the funding recipient shall submit an annual report on the execution progress of and a final work report on the funded project for mid-term and final evaluation by the Science and Technology Development Fund (hereafter ‘FDCT’) of the Macao Special Administrative Region. Please fill out the form and submit it together with a compact disc. 
2. The applying entity shall write the annual report based on the actual work undertaken in the year concerned according to FDCT’s requirements, and submit the relevant supporting documents.
3. The approval date by FDCT is deemed as the starting time of the project's research, and it is also used for calculating time for report submission in the future.
4. For projects that take less than one year, only final reports are required for submission. The reports shall be completed in accordance with FDCT’s requirements.
5. FDCT is responsible for auditing the annual project report, following up on the project progress and research outcomes, approving the procurement plan and adjustment request(s) with regard to the project for the next year as well as confirming the project’s eligibility for receiving the fund on a continuous basis. In situations such as the project not proceeding smoothly due to poor execution or improper arrangement of activities, personnel or the like, the funding may be affected in such ways as being delayed or suspended.
6. FDCT emphasizes that researchers should have rigorous academic ethics and should carry out research projects to their full extent, and is opposed to fraud and deception. If part of the research does not achieve the desired results or even fails, this shall also be truly reflected in the report.

I. Annual project activity report (within 1500 words)
	1. Annual work progress summary (introduce the progress of the project's annual research content, talent cultivation, external cooperation and academic exchanges, phased achievements, existing problems, suggestions and other circumstances that need to be explained, etc.)

	1.1. Brief introduction to annual research content:
No.

Brief introduction to the original research content

Brief introduction to the year’s research work progress

(Briefly introduce the progress of the annual research content, and whether it has been carried out according to the original plan or should make necessary adjustments, and whether the progress is satisfactory, etc.)

1

2

3

…
1.2. Recap on talent cultivation, external cooperation and academic exchanges (if any)
1.3. Phased achievements (if any) (introduce the year’s research work achievements in bullet points, such as awards, patents, monographs, papers, research products, etc. Photocopies and other materials of the relevant achievements will only need to be provided for the final report.)
1.3.1. …..
1.3.2. …..
1.3.3. …..

1.4. Briefly explain the existing problems, the suggestions and other circumstances that need to be explained (if any)


	2. Work plan for the next year

	2.1. Summary of next year’s research content (briefly introduce the next year’s research content in bullet points, etc.)
2.1.1. …..
2.1.2. …..
2.1.3. …..
2.2. Budget for the next year
Type of expenditure

Estimated expenditure for the next year (MOP)

1. Local researchers’ allowances
2. Instrument and equipment fees
3. Consumables, reagents and equipment maintenance fees
4. Other expenses generated from carrying out the project
Total



II. Annual project financial report

	No.
	Type of expenditure
	Expenditure
	Amount of Funding
	Expenditure as a percentage of funding 

	
	
	1st year
	2nd year
	3rd year
	Total expenditure
	
	

	1. 
	Local researchers’ allowances

	1.1. 
	…
	---
	---
	---
	---
	---
	---

	1.2. 
	…
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	2. 
	Instrument and equipment fees
	---
	---
	---
	---
	---
	---

	2.1. 
	…
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	3. 
	Consumables, reagents and equipment maintenance fees

	3.1. 
	…
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	4. 
	Other expenses generated from carrying out the project

	4.1. 
	Costs of transportation of Macao researchers’ traveling to and from the cooperation units
	---
	---
	---
	---
	---
	---

	4.2. 
	Macao living allowance for people from the cooperation units (excluding fees traveling to and from Macao)
	---
	---
	---
	---
	---
	---

	4.3. 
	Costs of Macao researchers participating in international conferences
	---
	---
	---
	---
	---
	---

	4.4. 
	Costs of publication / documentation, etc.
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	
	Total
	---
	---
	---
	---
	---
	%


Note: The names of all types of expenditures filled in must be in accordance with the names of fundable expenditures listed in the funding agreement, and should be filled out in the same order with receipts attached; Only the fundable expenditures listed in the funding agreement can be reimbursed.

	
	Amount (MOP)

	Total amount received (A)
	

	Total amount spent (B)
	

	Balance (A-B)
	


Project manager's signature and relevant organization’s audit opinions
	Project manager’s promises:

    Name of the project I undertake: _________________________________________, File No.____________________________, I hereby declare that the contents of the annual report for the project are true and accurate, and I will work hard in the next stage of our research and report major change(s) in our situation in a timely manner.

Signature by project manager: ________________________

Name of project manager: ________________________

Date: ________Y_____M_____D

	Relevant organization’s audit and opinions on future work (can be continued on the next page):

	Signature & stamp by applicant / responsible person of entity: ________________________
Date: ________ Y _____M _____D 


Note: In the case of individual applicants, the column “Relevant organization’s audit and opinions on future work” shall be filled out by the applicant.

	Other attachments include:

1. Relevant proofs of expenditures - attach the original receipts of each expenditure according to the order of the aforementioned expenditure list.

· The declaration of a local researcher’s allowance must be accompanied by a collection certificate signed by the person, and the person’s valid identification documents (e.g. Macao Resident Identification Card, Non-Resident Identification Card, etc.) and a resume. The above documents can be exempted if they have already been submitted at the time of application and have not expired.
· Small receipts shall be attached to A4 paper.
· If receipts are submitted in photocopies, the original receipts shall be submitted for verification by FDCT.
2. A compact disc with the project’s annual report and the relevant attachments.
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