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Funding Scheme for Scientific Research Projects

_____Year Annual Report
	File no.
	

	Project name (Chinese)
	

	Project name ( Portuguese/English )
	

	Name of applying entity (in Chinese)
	

	Name of applying entity (in Portuguese / English)
	

	Project manager
	

	Application amount
	MOP

	Total funding amount
	MOP

	Accumulated funding received
	1st phase
	
	2nd phase
	
	3rd phase
	

	Timeframe of research
	     Month

	Funding type
	□ Gratuitous funding        □ Non-gratuitous funding

	Cooperation unit
	

	Manager of cooperation unit
	

	TRL at the Start of the Project (please refer to the following explanation)
	
	Current TRL
	


Date:      Y    M    D

Instructions for Filling out this Form

1. According to the Financial Aid Grant Regulation, the funding recipient shall submit an annual report on the execution progress of and a final work report on the funded project for mid-term and final evaluation by the Science and Technology Development Fund (hereafter ‘FDCT’) of the Macao Special Administrative Region. Please fill out the form and submit it together with a compact disc. 
2. The applying entity shall write the annual report based on the actual work undertaken in the year concerned according to FDCT’s requirements, and submit the relevant supporting documents.
3. The approval date by FDCT is deemed as the starting time of the project's research, and it is also used for calculating time for report submission in the future.
4. For projects that take less than one year, only final reports are required for submission. The reports shall be completed in accordance with FDCT’s requirements.
5. FDCT is responsible for auditing the annual project report, following up on the project progress and research outcomes, approving the procurement plan and adjustment request(s) with regard to the project for the next year as well as confirming the project’s eligibility for receiving the fund on a continuous basis. In situations such as the project not proceeding smoothly due to poor execution or improper arrangement of activities, personnel or the like, the funding may be affected in such ways as being delayed or suspended.
6. FDCT emphasizes that researchers should have rigorous academic ethics and should carry out research projects to their full extent, and is opposed to fraud and deception. If part of the research does not achieve the desired results or even fails, this shall also be truly reflected in the report.
7. Explanation of Technology Readiness Level (TRL):
TRL1: Basic principles observed and reported, hypotheses and observations proposed, no actual research on application
TRL2: Applied research: technology solution and/or application formulated, confirm the possibility of materials or processes meeting the requirements of technological development
TRL3: Analytical and experimental critical function or proof of concept validated: key research areas of the application confirmed, analytical predictions of technical components validated through preliminary experimental measurements.
TRL4: Modules formed and validated: a prototype is developed, that tests are run in various environments, component and/or process validation in a laboratory environment, indicating the results meet the required performance index of the proposal or model system.
TRL5: Technology integration and system prototype validated in a real-life environment
TRL6: Prototype formed and validated in a real-life environment
TRL7: The actual system/process of the product design is completed, and the demonstration is qualified. (Production verification test)
TRL8: Actual system is qualified through test and demonstration in real life situations, and ready for formal production.
TRL9: Actual technology is proven through successful mission operations, and available for technology transfer.
I. Annual project activity report (within 1500 words)
	1. Annual work progress summary (introduce the progress of the project's annual research content, talent cultivation, external cooperation and academic exchanges, phased achievements, existing problems, suggestions and other circumstances that need to be explained, etc.)

	1.1. Brief introduction to annual research content:
No.

Brief introduction to the original research content

Brief introduction to the year’s research work progress

(Briefly introduce the progress of the annual research content, and whether it has been carried out according to the original plan or should make necessary adjustments, and whether the progress is satisfactory, etc.)

1

2

3

…
1.2. Recap on talent cultivation, external cooperation and academic exchanges (if any)
1.3. Phased achievements (if any) (introduce the year’s research work achievements in bullet points, such as awards, patents, monographs, papers, research products, etc. Photocopies and other materials of the relevant achievements will only need to be provided for the final report.)
1.3.1. …..
1.3.2. …..
1.3.3. …..

1.4. Briefly explain the existing problems, the suggestions and other circumstances that need to be explained (if any)


	2. Work plan for the next year

	2.1. Summary of next year’s research content (briefly introduce the next year’s research content in bullet points, etc.)
2.1.1. …..
2.1.2. …..
2.1.3. …..
2.2. Budget for the next year
Type of expenditure

Estimated expenditure for the next year (MOP)

1. Local researchers’ allowances
2. Instrument and equipment fees
3. Consumables, reagents and equipment maintenance fees
4. Other expenses generated from carrying out the project
Total



II. Annual project financial report

	No.
	Type of expenditure
	Expenditure
	Amount of Funding
	Expenditure as a percentage of funding 

	
	
	1st year
	2nd year
	3rd year
	Total expenditure
	
	

	1. 
	Local researchers’ allowances

	1.1. 
	…
	---
	---
	---
	---
	---
	---

	1.2. 
	…
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	2. 
	Instrument and equipment fees
	---
	---
	---
	---
	---
	---

	2.1. 
	…
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	3. 
	Consumables, reagents and equipment maintenance fees

	3.1. 
	…
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	4. 
	Other expenses generated from carrying out the project

	4.1. 
	Costs of transportation of Macao researchers’ traveling to and from the cooperation units
	---
	---
	---
	---
	---
	---

	4.2. 
	Macao living allowance for people from the cooperation units (excluding fees traveling to and from Macao)
	---
	---
	---
	---
	---
	---

	4.3. 
	Costs of Macao researchers participating in international conferences
	---
	---
	---
	---
	---
	---

	4.4. 
	Costs of publication / documentation, etc.
	---
	---
	---
	---
	---
	---

	
	Subtotal
	---
	---
	---
	---
	---
	---

	
	Total
	---
	---
	---
	---
	---
	%


Note: The names of all types of expenditures filled in must be in accordance with the names of fundable expenditures listed in the funding agreement, and should be filled out in the same order with receipts attached; Only the fundable expenditures listed in the funding agreement can be reimbursed.

	
	Amount (MOP)

	Total amount received (A)
	

	Total amount spent (B)
	

	Balance (A-B)
	


III. Statistics of Achievements (within the whole research period)
Including: 1. Statistical List of Project Research Results 

2. List of Achievement Industrialization (samples, products or manufactured products)

3. “Project Research Results List” (achievement samples, achievement products, achievement manufactured products, awards, patents, monographs, journal papers or conference papers, etc.)

4. Personnel Training Statistical List

Filling Guidelines

1、 Column of “Type of Achievement”: The category of achievements, which in general can be classified into seven major types, including award, patent, monograph, journal, conference paper, utilization and others (achievement sample, achievement product, achievement manufactured product). If the number of columns in the form is not enough, you may increase it at your own discretion.
2、 Column of “Title of Achievement”: Such as filling in the title of the paper.

3、 Column of “Main Achiever”: The name of the achiever should be filled in.

4、 Column of “Description of Achievement”: This column should be filled in respectively according to following formats:

1) Regarding journal, the description should be filled in with the format of “Name of Journal. Volume (Issue). Page Numbers, and Date (M/Y)”.

2) Regarding conference paper, the description should be filled in with the format of “Location, Special Guest Report/Oral Report/Wall Newspaper, Title of Conference, and Date”.

3) Regarding monograph, the description should be filled in with the format of “Publisher, Publishing Date, Number of words, Volume of Circulation”.

4) Regarding patent, the description should be filled in with the format of “Patented Nation, Type of Patent, Patent Number, and Patented Time”. All items should be filled in, as long as the application for patent has been applied (Before the patent is approved, it should be marked with “Waiting for approval”, together with the application date for patent). 
5) Regarding award, the description should be filled in with the format of “Organization Granting the Award, Date of Award, Title of Award, and Rank”.

6) Regarding utilization and others, they should be filled together with the necessary explanation in accordance with the actual activities.

5、 Column of “Citation and Inclusion of Achievement”: This column should be stated the situation of the utilization or indicated the name of the journals for the cited publication. The supporting documents should be also attached.
6、 Any published or accepted papers, other listed achievements and certificates, copies of these documents must be attached. All the documents should be submitted together with the final report.
1. Statistical List of Project Research Results
	Number of Conference Paper
	International Conference
	National Conference
	Regional Conference
	Number of Journals
	International Publication
	National Publication
	Regional Publication

	
	
	
	
	
	
	
	

	Index by Four Searching Systems
	SCI
	EI
	ISTP
	ISR
	The Highest IF
	

	
	
	
	
	
	
	

	Ranking of Related Journal
	Q1
	Q2
	Q3
	Q4

	
	
	
	
	

	Number of Monograph
	Chinese
	English

	
	Published
	Awaiting
	Published
	Awaiting

	
	
	
	
	

	Number of Patent
	Local Application
	Mainland/Hong Kong/Taiwan Application
	Overseas Application

	
	Ongoing
	Approved
	Ongoing
	Approved
	Ongoing
	Approved

	
	
	
	
	
	
	

	Number of Award
	International Academic Award
	National Academic Award
	Regional Academic Award

	
	
	
	

	Number of trained personnel
	PhD or above
	Master 
	Bachelor or below

	
	
	
	

	Academic Exchanges
	Conduct International Academic Conference 
	Conduct Regional Academic Conference
	Attend International Academic Conference
	Attend Regional Academic Conference

	
	No. of Meetings
	No. of Participants
	No. of Meetings
	No. of Participants
	No. of Meetings
	No. of Participants
	No. of Meetings
	No. of Participants

	
	
	
	
	
	
	
	
	

	Research Achievement
	No. of Samples
	No. of Products
	No. of Manufactured Products

	
	
	
	


Notes: 1. Numbers filled in this Statistical List should correspond with the following “Project Research Results List”, “List of Achievement Industrialization” and the report contents.

2. Sample refers to un-inspected specimen; Product refers to already inspected specimen; while Manufactured Product refers to commercialized product.

2. List of Achievement Industrialization (please attach additional pages if necessary)
	
	Please in the Blank

	Productizable item
	 



	Developer
	

	Product introduction
	

	Related patent*
	 



	Applicable scenarios / industries
	

	Coverage area
	

	Benefit to Macao society
	

	Availability date
	

	In 
past one year
	Sales Volume*
	MOP



	
	Sales Amount*
	

	
	Unit Price*
	MOP

	Product profit mode
	

	Partner
	

	Venture capital institution and amount involved*
	

	The next stage of work / existing challenges
	

	Sustainable development plan and directions
	

	Others
	


* Please attach the corresponding supporting information

Transferable Scientific and Technological Achievements I
	File No.
	Applying Entity
	Principal Investigator
	Project Title

	
	
	
	


	Name of technological achievement
	

	Advantages of achievement
	

	TRL
	

	Scope of application
	

	Preconditions and expected economic benefits
	

	Cooperation method
	


	Address
	

	Contact person
	
	Tel.
	

	Website
	
	Fax
	


3. Project Research Results List (within the whole research period)
	Type of Achievement
	Title of Achievement
	Main Achiever
	Description of Achievement
	Citation and Inclusion of Achievement
	IF
	*Related field
	*Ranking in that field
	*No. of journals in that filed

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


* Please refer to the latest edition JCR Index published by ISI.
Remarks: Any published or accepted papers and their index, other listed achievements and certificates, copies of these documents must be attached. For example: the original copy of representative works and papers or their photocopies can be provided; it is suggested to provide the photocopy of the acceptance notification of the accepted paper from the editorial department; as for the special guest report, the invitation letter and photocopy of the relevant catalogue of the conference papers should be provided.
4. Personnel Training Statistical List (within the whole research period)
	 No.
	Name
	Sex
	Category
	Department /faculty
	Research direction
	Participation time
	Macao resident 
	Graduation Date
	After Graduation

	
	
	
	
	
	
	Begin
	End
	
	
	Work in Macao
	Employer
	Work position

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


Category: Master student, doctoral student or postdoctoral student; undergraduate participating in this project (including in-service staff)
Participation time: Fill in the beginning time and end time of the individual to participate in this project, with the format of “D/M/Y”, e.g. 15/06/2018
Macao resident: Fill in “Yes” or “No”; it includes Macao permanent and non-permanent resident ID card.
Employer: Fill in the work unit of postdoctoral or graduate student after graduation.
Work position: For example: R&D Researcher, Research Assistant, Postdoctoral Researcher, etc.
IV.  Declarations

1. Declaration on Interested Party Transactions

	1. If the expenditure is related to product procurement or service provision that involves the following situations, please declare the transaction on the form below.

All the transactions declared must be fully justified, such as significant market price advantage or irreplaceability. The Funded Party shall provide the contact information on the related transaction party, present at least one non-interested vendor for price comparison, and explain the rationality of the interested party transactions for final evaluation and review by FDCT.

2. The vendor or the interested party of product procurement or service provision falls under one of the following situations:
2.1. The Funded Party (natural person) is a shareholder of the vendor, or a member of the administrative organ of the vendor;

2.2. The spouse/lineal relative/in-law/any collateral relative or in-law within second degree of consanguinity of the Funded Party (natural person)/any person who lives with the Funded Party under a common economy, or a project member of the funded project, is the vendor, or a shareholder of the vendor, or a member of the administrative organ of the vendor;

2.3. The project member of the funded project, shareholder/member of the administrative organ of the Funded Party (legal person) of projects undertaken by non-higher education institutions, or the spouse/lineal relative/in-law/any collateral relative or in-law within second degree of consanguinity of the above-mentioned parties/any person who lives with them under a common economy, is the vendor, or a shareholder of the vendor, or a member of the administrative organ of the vendor;

2.4. The Funded Party (legal person) is a shareholder of the vendor.

	1. Are all the proposed expenditures related to the above situations?
	Yes  /  No

	2. If the answer of the above question 1 is “Yes”, please complete the form below:

	2.1. Name of vendor or interested party:
	

	Relations with the applying entity:
	

	Product purchased or service provided:
	

	Amount:
	

	Reasonable basis:
	

	2.2. Name of vendor or interested party:
	

	Relations with the applying entity:
	

	Product purchased or service provided:
	

	Amount:
	

	Reasonable basis:
	

	2.3. …
	

	
	

	
	


Project manager's signature and relevant organization’s audit opinions
	Project manager’s promises:

    Name of the project I undertake: _________________________________________, File No.____________________________, I hereby declare that the contents of the annual report for the project are true and accurate, and I will work hard in the next stage of our research and report major change(s) in our situation in a timely manner.

Signature by project manager: ________________________

Name of project manager: ________________________

Date: ________Y_____M_____D

	Relevant organization’s audit and opinions on future work (can be continued on the next page):

	Signature & stamp by applicant / responsible person of entity: ________________________
Date: ________ Y _____M _____D 


Note: In the case of individual applicants, the column “Relevant organization’s audit and opinions on future work” shall be filled out by the applicant.

	Other attachments include:

1. Relevant proofs of expenditures - attach the original receipts of each expenditure according to the order of the aforementioned expenditure list.

· The declaration of a local researcher’s allowance must be accompanied by a collection certificate signed by the person, and the person’s valid identification documents (e.g. Macao Resident Identification Card, Non-Resident Identification Card, etc.) and a resume. The above documents can be exempted if they have already been submitted at the time of application and have not expired.
· Small receipts shall be attached to A4 paper.
· If receipts are submitted in photocopies, the original receipts shall be submitted for verification by FDCT.
2. A compact disc with the project’s annual report and the relevant attachments.
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