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Subsidized Research Project’s

           Annual Report
	Execution Period
	    □ The First Year          □ The Second Year

	File No.
	

	Project Title (Chinese)
	

	Project Title (Port/Eng)
	

	Applicant
(Chinese)
	

	Applicant 
(Port/Eng)
	

	Principal Investigator
	

	Applied Amount (MOP)
	

	Total Subsidized Amount (MOP)
	

	Amount Received (MOP)
	The 
First Phase
	
	The Second Phase
	
	The Third Phase
	

	Funding Type
	□ Non-compensated            □ Compensated

	Project Duration 
	

	Filling Date
	(D/M/Y)


Filling Guidelines 
1. According to Dispatch No. 273/2004 of 22nd November approved by the Macao SAR Chief Executive, article 13 of “Regulations of Fund Granting”, the beneficiary should submit the annual reports and a final report for the purpose of reporting the progress of the funded project, so that the Macao SAR Science and Technology Development Fund (hereinafter referred to as FDCT) can make midterm and final evaluations of the project.
2. When filling out this annual report, please based on the actual work done in this year and complete it according to the relevant requirements requested by FDCT, with the corresponding proofing documents attached.
3. The starting date of the project will be counted from the date approved by FDCT, and this will also be used for counting the submission date of the progress report.

4. For the project with research duration less than 1 year, only one final report is required to submit, and the relevant report should fill out according to the final report format provided by FDCT.

5. FDCT will evaluate the annual report according to the progress and research deliverables stated, and also on any change requests and research plan on the coming year mentioned in the report, to confirm whether the remaining funding will be granted.  Funding will be delayed or terminated due to any ineffective implementation or inappropriate arrangement on the research content or personnel that may affect the progress of the project. 
6. Researchers should have rigorous academic ethics, and ensure the seriousness in work.  For any undesired achievements or even fail to meet the objective of the research, please realistically reflect in the report.
Part 1 : Annually performed activities (within 1500 words)
	I. Abstract on the annual work progress (Briefly describe the progress on the annual research content, personnel training, collaboration and academic exchange, initial results, existing problems, recommendation and other issues that needed to be declared) .

	1.1 Progress on the annual research content:
No.
Briefly introduce the original research content
Briefly describe the progress on the research content targeted for the year

（namely on the progress, whether it is carried out according to the original plan, or any adjustments made, is the progress satisfying?）
1

2

3

…

	1.2 Briefing describe any personnel Training, collaboration or academic exchange involved in the project (if any)

1.3  List out any initial results (If any) (List out all the achievements obtained this year, such as award, patents, book chapter, papers, products, etc. Please submit all the copies and proofing documents together with the final report only.)
1.3.1.

1.3.2.

1.4 Describe the existing problems, recommendations and other issues that needed to be declared.


	2. Research Plan for the coming year

	2.1 Briefly state the research content for the coming year (Please list them in point form)
   2.1.1

   2.1.2

2.2 Budget for the coming year
Items
Expected Expenses for the coming year (MOP)
1. Research Personnel
2. Consultants fee
3. Equipment Costs
4. Consumables 
5. Other Costs
TOTAL



Part 2 : Financial Report
	Items
	Expenditure
	Total Funding
Amount
	% used
(Total Funding amount: Total Amount of Expenditure) 

	
	Amount in the First Year
	Amount in the Second Year
	Amount in the Third Year
	Total Amount of Expenditure
	
	

	1. Local Research Personnel

	1.1(Please list out specific items)
	
	
	
	
	
	

	1.2(Please list out specific items)
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	

	2. Consultant Fee

	2.1(Please list out specific items)
	
	
	
	
	
	

	2.2(Please list out specific items)
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	

	3. Equipments

	3.1(Please list out specific items)
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	

	4. Consumables, solvents and maintenance fee

	4.1(Please list out specific items)
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	

	5. Others

	5.1Collaboration fee
	
	
	
	
	
	

	5.2Conference Trip
	
	
	
	
	
	

	5.3Research Trip
	
	
	
	
	
	

	5.4Publication/references
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	

	Total Amount
	
	
	
	
	
	%


Remarks: All the name of the Items must be aligning with the name of the funded Items listed on the funding agreement, and should fill out in same order with corresponding proofing documents attached; Only those items listed on the funding agreement can be reimbursed.
	
	Amount (MOP)

	Accumulated received amount (A)
	

	Accumulated expenditure (B)
	

	Remainings (A-B)
	


Declaration of Principal Investigator and Project Assessment by Organization 
	Promise of Principal Investigator:

  With regard to the Project Title: _________________________________________, File No.: ____________________________, I hereby declare that the content of the Annual Report is true and correct, and I will work conscientiously in the next stage of the project. I will also report in time if any significant changes occurred.
Signature of Principal Investigator: ________________________

Name of Principal Investigator: ________________________

Date (D/M/Y):                         

	Project Assessment and Suggestion by Organization (If the space is not enough, attached paper is acceptable):

	Authorized signature and Stamp of Applicant/Organization: _____________________
Date (D/M/Y):                      


Remarks: In case of individual applicant, the column of “Project Assessment and Suggestion by Organization” will be filled in by applicant.
	 Table of Attachments

1. Relevant proofs (or receipts) on the expenditure – All proofs (or original receipts) should be arranged in the sequence according to the item no. mentioned on the list of expenditure and income. 
· For those claiming for the Local Research Personnel subsidies, receipt declared with their personal signature should be provided, with their valid Identification documents (such as BIR or work permit, etc) and CV for cross checking.
· For those claiming for Consultancy fee, receipt declared with their personal signature should be provided, with their valid Identification documents (such as Identification from their hometown or passport, etc) and CV for cross checking.

· Receipts in smaller size must be attached to A4 papers in correct order.

· And for those submitting copies of the receipts, the original receipts should be provided together for checking. 

2. One CD with soft copy of the project annual report and its appendices. 
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